@
Objects

Formatting Information an SAP company
Procedure

1. Start the transaction using the menu path or transaction code.

Web Intelligence Rich Client

E Web Intelligence Rich Client - Quarterly Revenues by Store - [user - @IDD] ;Iilll

File Edit  Wiew Insert Reporting  Tools

Dz E-| s ¢ E-

Analysis  Window  Help

(7 Edit Queryl 2 Refresh Data Xl [T Track T %l @, Oril W

DA w9 Al Y C|TEE T | | B Ey s ]

§|100% | | page M 4 ll— » Nl

EHl [EBzuA - -5

===-_5@E<])

L

“# Quarterly Revenues by Store X ]

[

Data | Templates | Map | Properties

i Data

[l Quarterly Revenues by store
@ Quarter
J Shate
- @ Store name
“eeum Sales revenue

Arranged by: Alphabetic order =

Quarterly Revenues

Quarter_Stale ____[Stoename ___________salesrevenue__
Q1

California e-Fashion Los Angeles $1,129,178
California e-Fashion San Francisco $770,503
Colorado e-Fashion Colorado Springs $525,682
DC e-Fashion Washington Tolbooth $766,822
Florida e-Fashion Miami Sundance $515,688
Iinois e-Fashion Chicago 33rd $246,408
M assachusetts e-F ashion Boston Mewbury $312,396
Mew Yark e-Fashion Maw Yark 5th $204,084
Mew York e-Fashion Mew Y ark Magnolia $1,183,030
Texas e-Fashion Austin $775,483
Texas e-Fashion Dallas $555,458
Texas e-Fashion Houston $614,285
Texas e-F ashion Housion Leighton $930,343
Qi
Quarer _Stale _____Storename _____________salesrevenue -
dl | _bl_I
@Report 1 4 ¢ B

Last Refresh Dake: April 21, 2008 2:56:47 PM GMT-07:00 | [ Connected |

2. Perform one of the following:

If... Then... Go To...
Click the table border. Step 3.
Click the table border. Step 3.
Click the table border. Step 3.
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Formatting Information an SAP company

You have been asked to format the Quarterly Revenues report so that it is easier to
read.

Change the following table properties:

1. Change the table Name property to Revenues.

2. Add a medium black border around the table.

3. Change the Header cells font size to 12.

4. Change the Header cells background color to black.
5. Change the Body cells font size to 12.

3. Click the Properties tab.

Change the table Name property to Revenues.

4. Double-click the Name property.

5. As required, complete/review the following fields:

Field R/0O/CDescription
R
Example:
Revenues

6. Click the Borders property.

Add a medium black border around the table.

7. Click the ellipses - |
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Border Editor

§5 Web Intelligence Rich Client - Quarterly Revenues by Store - [user - @IDD]

File Edit Wiew Insert Reporbing Tools Data

DEME -S| @ B

Analysis  Window  Help

=1=]x]

(7] Edit Query| = Refresh Data x| [V Track T ‘| ), Dril i

| o o

B 9 A|d-Y

E|E - | E .|D£.|E-|@9Viewstructurel

[]

HmBzulA-» -5

- .
=

1= ==5ME<)

;: Quarterly Revenues by Store % ]

§|100% =l | Page M 4 ll_ 3 Nl

¢ Properties

8 [m | =t

n

= General
Mame

Display

-] Appearance
Background calor
Background image
o 5

Header cells

Body cells

Footer cells

Page layout
Breaks
Sorts

Alternate Row/Column .

Reverues

=

Apply a border:
Skyle:
j‘
Colar:

.o 00 ‘I

Reset to default |

Border Editor

Previgw:

o]

Cancel LRy

Help

Borders
The current element borders,

Texas

Texas

Texas
Q1

e-Fashion Dallas
e-Fashion Houston

e-Fashion Houston Leighton

Quarter _State __Stwename ____salos revomue

$1,120,178
$770,503
$525 682
§$766,322
$515,668
$846,408
$312,396
$804,084

$1,183,030
§775,423
$555 459
614,285
$930,343

il

E’ Report 1 I

4 k@

8. Click the Style: drop-down list.

Last Refresh Date: April 21, 2008 2:56:47 PM GMT-07:00| &) Connected |
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Border Editor

§5 Web Intelligence Rich Client - Quarterly Revenues by Store - [user - @IDD] ;Iilﬂ
File Edit Wiew Insert Reporbng Tools Data  Analysis  Window Help
MNeE v| ﬂ| i) | &~ ﬁEditQueryl = Refresh Data x| [V Track T ‘| ), Dril i
B O AdL - T - |7EE - ng|ﬁv|@’\-‘iewstructurel §|1uu% j|PageK4l1_)N'
H ElBzUujA- - HE L 1= ==5ME<)
! Quarterly Revenues by Store x ] E
ot [Torives [ o | B
¢ Properties 7
8 [m | =t
Display
= Appearance Apply a border: Preview:
Background calor = Shyle: |
| =R = §1.128,176 |
Header cells Mene $770.503
= —
Alternate Row,/Column ... $766,822
—
poclornt
Sorts Reset to default | $546,408
$312,898
$504,084
[ o | conce ey Help $1,183,030
o TeroTToTT T $775,483
Texas e-Fashion Dallas $555,459;
Texas e-Fashion Houston $614,285
Texas e-Fashion Houston Leighton $530,343;
Q1
Quarter _State ______Storename _____________salesrovenue ___ -
Borders I LI_I
The current element borders. ‘ [ Report 1 I 4 k@

Last Refresh Date: April 21, 2008 2:56:47 PM GMT-07:00| &) Connected |

9. Click the mediumborder style.

10. Click border.
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Border Editor

Border Editor x|

&pply a border; Preswview:
Skyle:
| — I [ [
Colar:
TN -]

Reset to defaulk |

(0] 4 | Zancel Spply | Help |

11. Click OK.
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Web Intelligence Rich Client

B5 Web Intelligence Rich Client - Quarterly Revenues by Store - [user - @IDD]

File Edit Wiew Insert

Reporting  Tools

DEE - S 8 E-

Data

Analysis  Window  Help

=1=]x]

(7] Edit Query| = Refresh Data x| [ Track T %| ), Dril i

=N

Lo e |0 A dL | T -|CE| S - E - -|JJJ-|E-||}ViewStructurel

§|100% =l | Page M 4 ll_ 3 Nl

[]

HBzUlA-® -F

"Ll

1= ==5ME<)

! Quarterly Revenues by Store x ]

[m

¢ Properties 7
i ‘ = | =]
= General
Marme Reverues Quarterly Revenues
Display
-] Appearance B
Background calor = Quarter State Store name Sales revenue
c””d ede o California &-Fashion Los Angeles $1.129,174
Header cells California e-Fashion San Francisco $770,503
Body cells .
Footer cells Colorado e-Fashion Colorado Springs $525,623
Alternate Row,/Column ... DC e-Fashion Washington Tolbooth $766,829
el Florida e-Fashion Miami Sundance $515 689
Breaks
Sorts Illinois e-Fashion Chicago 33rd 246,404
M assachusetts e-Fashion Boston Newbury $312,864
Mew Yaork e-Fashion Mew York Sth $504,054
Mew York e-Fashion Mew Y ark Magnalia $1,183,03(
Texas e-Fashion Austin $775,4E3
Texas e-Fashion Dallas $555,459
Texas e-Fashion Houston $614,289
Texas e-Fashion Houston Leighton $530,347
o1
Stte ___ Storename ____________sslesrovenue -
1 | »
Borders
The current element borders. |=* Report 1 I 4 B

12. Perform

If...

one of the following:

Then...
Click the + before Header cells.

Last Refresh Date: April 21, 2008 2:56:47 PM GMT-07:00| &) Connected |

Go To...
Step 13.

Or double-click Header cells.

Step 13.

Change the Header cells font size to 12.

13. Click the Text Formatproperty.

14. Click the ellipses ~ |
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Format Text

§5 Web Intelligence Rich Client - Quarterly Revenues by Store - [usei = ﬂ
File Edit Wiew Insert Reporbng Tools Data  Analysis  Window Help
MNeE v| ﬁ| i) | &~ ﬁEditQueryl = Refresh Data x| [V Track T ‘| ), Dril i
HE X I N AVSE IR A IETR S = v|"’-v||:|41v|ﬁv|@Viewstructurel §|100%j|PageK<1 )Nl
H EezujA-2-HE L === 5@}
;: Quarterly Revenues by Store % ] E
- |
Templates Propertiss -
W l— & Format Text x| =
: Properties n
%i ‘ = | E+3 I%: Fonit: Font style:
Inrial IBoId
= General
Name Revenues - %
Display Courier Wew Ttalc
-] Appearance defaul
e = e e
Background image - GU(.hiC §1.120.174
Borders = Gilim e
=] Header cells Helvetica - - $770,503
Text Format [Arial,5,Bold] - Font colar: Wertical; $525,683
Background color B 51, 117, 185 25, 255, 255 = El =| I: ]
Background image = — = $766,829
. Effects
Borders $515,689
Body cells ™ Undetline [~ ‘Wrap text
Footer cells 246,409
Alternate Row/Column ... I Strikettrough $312,20
Page layout Fresiam :
Breaks $504,054
Sorts $1,183,030
Arial §775,423
$555,459
QK I Cancel Help $614,284
rorT T OO T T o $530,343
1
St Storename s rovenue __| <
1 | »
Text Format
The Font definition. [ Report 1 NG
-

Last Refresh Date: April 21, 2008 2:56:47 PM GMT-07:00| &) Connected |

15. Click 12.

16. Click OK.
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Web Intelligence Rich Client

B5 Web Intelligence Rich Client - Quarterly Revenues by Store - [user - @IDD] = ﬂ
File Edit Wiew Insert Reporbng Tools Data  Analysis  Window Help
M E v| ﬁ| iii] | &~ ﬁEditQueryl = Refresh Data x| [V Track T E| ), Dril i
B O AdL - T - |7EE - JJJ-|E-|@Wewstmcturel §|1uu% j|PageK4 1 >>|'
: H ElBzUujA- - HE L 1= == 5@E<)
| Quarterly Revenues by Store x ] B
¢ Properties 7
i ‘ = | = o]
= General
Marme Reverues Quarterly Revenues
Display
-] Appearance B
Background color = Quarter |State Store name Sales revenue
Backgrourd image o california e-Fashion Los Angeles $1.129,174
Borders —
=] Header cells California e-Fashion San Francisco $770,503
(5 Tent Format —— [CERERTTTI , , |
Bakground tolor ., 117, 18 Colorado e-Fashion Colorado Springs $525,623
Background image - DC e-Fashion Washington Tolbooth $766,829
Borders . . .
Body cells Florida e-Fashion Miami Sundance $515,689
Footer cells Illinois e-Fashion Chicago 33rd $246,404
ilternatelRonEolumpks Massachusetts a-Fashion Boston Newbury $312,254
Page layout
Breaks Mew Yaork e-Fashion Mew York Sth $504,054
Sorts Mew York e-Fashion New Y ork Magnolia $1,183,03(
Texas e-Fashion Austin $775,4E3
Texas e-Fashion Dallas $555,4594
Texas e-Fashion Houston $614,289
Texas e-Fashion Houston Leighton $530,347
o1
Store name Sales revenue -
1 | A
Text Formak
The Font definition. eport 1 4 @
|

Last Refresh Date: April 21, 2008 2:56:47 PM GMT-07:00| &) Connected |

17. Click the Background color property.

Change the Header cells background color to black.
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Web Intelligence Rich Client

B5 Web Intelligence Rich Client - Quarterly Revenues by Store - [user - @IDD] =& ﬂ
File Edit Wiew Insert Reporbng Tools Data  Analysis  Window Help
0= > '| ﬁ| i | fE - ﬁEditQueryl = Refresh Data x| [V Track T %| ), Dril i
B O AdL - T - |7EE - JJJv|Ev||}ViewStructurel §|1uu% j|PageK4 1 >>|'
: Bl FlesUujA-®-HE-LIE 1= ==5mE<]
! Quarterly Revenues by Store x ] E
¢ Properties 7
i ‘ = | =]
= General
Marme Reverues Quarterly Revenues
Display
-] Appearance 2
Background color = Quarter |State Store name Sales revenue
Backgrourd image o California &-Fashion Los Angeles $1.129,174
Borders _—
[=] Header cells California e-Fashion San Francisco $770,503
Text Format [Arial, 12, Bald] _ _ ,
-, i Colorado e-Fashion Colorado Springs $525,623
Background image - DC e-Fashion Washington Tolbooth $766,829
Borders . . .
Body cells Florida e-Fashion Miami Sundance $515,689
Footer cells Illinois e-Fashion Chicago 33rd 246,404
Mliernatellon/Eolimpts Massachusetts e-Fashion Boston Newbury $312,854
Page layout
Breaks Mew Yaork e-Fashion Mew York Sth $504,054
sorts Mew ¥ork e-Fashion New Y ork Magnolia $1,183,03(
Texas e-Fashion Austin $775,4E3
Texas e-Fashion Dallas $555,4594
Texas e-Fashion Houston $614,289
Texas e-Fashion Houston Leighton $530,347
o1
Store name Sales revenue -
1 | v
Text Formak
The Font definition. [= Report 1 NG
|

Last Refresh Date: April 21, 2008 2:56:47 PM GMT-07:00| &) Connected |

18. Click the Background color drop-down list ;||

19. Click the black option B,

20. Click the + before Body cells.

Change the Body cells font size to 12.

21. Click the Text Format property.

22. Click the ellipses '~
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Format Text

§5 Web Intelligence Rich Client - Quarterly Revenues by Store - [usei = ﬂ
File Edit Wiew Insert Reporbng Tools Data  Analysis  Window Help
= = v| ﬁ| # | &~ (7] Edit Query| = Refresh Data x| [ Track T %| L, oril [
B el 9 A dL - Y -[EE RS RE Dwiewstmctwel 100 j|Page K4t >>|l
H EezujA-2-HE L == 5@}
! Quarterly Revenues by Store x ] E
- |
e R T — x B
: Properties n
%i ‘ = | E+3 I%: Fonit: Font style: Size:;
Inrial IReguIar
= General
Name Revenuss -
Display Courier Wew
-] Appearance defaul
Background calor = Fixedsys es revenue
Background image - GU(.hiC §1.120.179
Borders = Gilim =
[=] Header cells Helvetica - $770,503
Text Format [Arial,12,Bald] - Font color: Vertical: $525 523
Background color o, 00 m — == I_ i
Background image = = J= J J_ = $766,829
. Effects
Borders $515,689
&=l Body cells ™ Undetline [~ ‘Wrap text
[Ar\aI,QJRegular] - 246,404
Background color [ ] 255, 255, 255 I Strikettrough $312,20
Background image - Fresiam :
Borders - $504,054
Footer cells $1.183,03(
Alternate Row/Column ... Arial
Page layout ra 775,489
Breaks
Sorts $555,459
QK I Cancel Help $614,284
rorT T OO T T o $530,343
1
Store name Sales revenue -
1 | v

Body cells
Graphical settings For default table body cells. [ Report 1 q @

Last Refresh Date: April 21, 2008 2:56:47 PM GMT-07:00| &) Connected |

23. Click 12.

24. Click OK.
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